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OK

Let us re-visit another important bit.

Hourly Pay Selector
In this view you can enter: 

• your working day hours;

• your hourly rate;

• the length of your shift; and 

• your weekend rate.

Also if you do shift work, i.e. your shifts start 
and end at different times during the month, 
you can: 

• set your shift hours;

• Enter the different rates your shifts pay: 
and

• enter the length of your shifts.

Let’s take a look at the simple hourly pay 
selector. We have already populated it with 
information.
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Here you put in 
your hourly rate

Your shift length, 
note minutes used 

Your overtime rate
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Your weekend 
hourly rate

Your shift length, 
note minutes used 

Your overtime rate

With this information the pay calculator can 
work out your earnings without you trying to 
do it. All you need do on the Calendar, is enter 
your start and finish times.
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Now, Let’s take a look at where you may work 
shifts and have different hourly pay rates.

We need to let the system know, so to activate 
this mode we need to click the Advanced ☐ at 
the bottom of the Hourly Pay Selector panel.

Here

This allow for far more options as the next 
two screens will show.
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Start and end times of our day shift

To make the calculator function 
properly we need to set our shift 
parameters.

Start and end times of our night shift

The hourly rate for 
that shift

The hourly rate for 
that shift
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Overtime rate for 
days

Overtime rate for 
nights

Your shift length, 
note minutes used 

Weekend hourly rate

Days classed as 
weekend
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Saved options
When you save a simple or advanced Hourly 
Pay Selector, it becomes the active calculator 
for any data entered into the Timesheets.

These entries can be historical or present day, 
and changing the Hourly Pay Selector won’t 
affect any information you have posted 
already. 

An Active sign will appear on the Hourly Pay 
Selector currently in use.

.
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